GLOSSARY

Accessory equipments are capital items which refer to portable factory equipment and
tools, which do not become part of the finished goods.

Agency is the delegation of authority to another person to act on one’s behalf.

Agent 1s the person who is authorized to represent the principal in dealing with the
third party.

Analytical process is a production process that breaks down materials into new and more
useful forms.

Article of co-partnership is the written agreement by which a partnership is formed.

Assembly process is an industrial process which creates products by joining together
component parts without changing their shape or composition.

Assets are any valuable property used for or resulting from a business. Examples of assets
are cash and other material properties owned by the owner/s.

Automation is a collection of methods for controlling machinery and production processes
by automatic means, sometimes with electronic equipment.

Bankruptcy is a legal procedure in which a court divides up the remaining assets of an
insolvent person or company among the people and organizations to whom money is
owed- when this procedure is applied all debts are erased.

Bartering is trading goods for goods.

Boards of directors are investors in the corporation who are elected by shareholders, who
represent the stockholders and have final authority for all corporate actions.

Bond is a written pledge to a lender or lenders stating-the intention of the borrower or
borrowers to repay a loan and specifying the principal, the date of maturity and the
rate of interest.

Business is defined as all the activities for profit that satisfy human needs and wants by
providing goods and services for a profit to maintain and improve our quality of life.

Business cycle is a period during which business activity and general employment
alternatively rise and fall.

Business environment is the collection of the physical and cultural factors outside of the
business system itself that influence the activities of business.

Business income taxes are taxes paid by the business enterprises based on profits
remaining after all costs of operating business have been deducted.

Business law is a body of law that applies especially to the conduct of business activities.

Capital (1) any kind of wealth that is valuable to support the activities of producing goods
and services, that is, of creating more wealth private money and resources which are
used to pay for the cost of setting up and running a business.

Capital intensive is a production process in which equipment or materials are of primary
Importance: the activities of workers have a lesser significance.

Capital items are producer goods, which require large investments and last for longer
period of time.




Checking account also called demand deposits are claims against a bank, which can be
transterred by means of checks from one person or business to another.

Check is depositors written order directing a bank to pay out money from the depositors
account.

Command economy 1s an economic system in which the government plans and controls
economic activity and assessing available resources and social needs and then
directing the manufacturing and distribution facilities of the country toward certain
goals.

Component materials are manufactured materials, which require further processing.

Component parts are usually not processed by the manufacturer or the manufacturers do
not change their forms. Component parts enter the finished products with no further
processing as when tires are fitted to automobiles.

Consumer goods are those goods that are purchased by individuals for their personal or
family use.

Consumers are people or individuals who buy products for their personal or family use.

Continuous process 1s the process of production in which the production runs for long
periods of time. Sometime machines perform the same operations for months or
years, and often the entire operation relies on the machines to keep running.

Convenience goods are goods that are bought by the consumer after little shopping effort,
purchased frequently, bought by habit and sold in numerous shops.

Convertible bonds are type of bonds that can be exchanged for common stock at a rate
specified in the bond.

Cooperative is a form of business ownership in which production, marketing or purchasing
facilities are jointly owned by a group and are operated mainly to provide a service to
members of the group rather than to make a profit.

Copyrights are the legal means of protecting one’s ownership, which involves property
created by the mind. For example copy rights protects literary, musical and dramatic
works.

Corporation 1s an association of individuals, created under the authority of law which
exists and has powers and liabilities independent of its members.

Credit association is a business organized as a cooperative that provides its members a
means of saving as well as borrowing money.

Culture is the total collection of beliefs and ways of living that develop within a given
society.

Currency is the cents and paper money that are used for exchange processes.

Customs duties are service taxes collected when goods are imported either by private
travelers or commercial travelers.

Custom products are a products made to the customers’ specifications and design.

Debenture bonds are unsecured type of bonds. They are issued based on credit standing of
the issuer.
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Debt financing is a fund raised by a business through borrowing, principally in the form of
a bank loan or the sale of bonds.

Deflation is the decrease in price of goods without corresponding increase in productivity.

Distribution include all those activities involved in moving goods from their point of
production to consumers or from the seller to the buyer.

Dividends are portion of the surplus profits of a corporation divided among its owners, or
stockholders.

Ecology 1s the science that studies the interaction between living organisms and their
environment.

FEconomize means to get as much from the resources available.

FEder is society for mutual aid and burial.

“Ekub” is thrifty or rotating credit society.

Entrepreneur is an individual who uses personal initiative to organize business activities.

FEquity financing are funds raised by selling shares in its ownership.

Excise tax is a tax collected from the manufacturers or sometimes from retail sellers of
certain products like beverages.

Express warranty is statement made by a seller, often in a written form, which the article
being sold is of a specified quality and type. The warranty may also state the seller
will repair or replace the merchandise when defects are found.

FExtractive process 1s a type of production activity that takes physical resources from the
earth, sea or air for use in further manufacturing or directly for consumers.

Fabrication process is an industrial process whereby the size or shape of materials are
Jjoined together in various ways to create new products.

Factor of production are the inputs of natural resources, labor and capital and
entrepreneurship that a firm uses to produce outputs.

Fixed costs are manufacturing costs which do not vary according to the amount or the type
of goods produced or services provided, but remain relatively stable, for example, rent
and utilities.

Franchise is an independently owned company that pays a parent company a fee for the
right to sell a certain product or to use certain methods of brand names.

Franchisee is the individual owner of the business who uses the trademark, know-how,
and reputation of established firm.

Franchisor 1s the parent company that allows the franchisee to use its trade-mark, know-
how and reputation.

Free Market Economic System is a term describing an economy in which businesses arc
allowed to pursue their operations without central government planning or control.

Goods are material objects like tables or books that you can feel and see.

Implied Warranty 1s a warranty, implied by law even when it is not expressed by the
seller, that in most sales the buyer is receiving clear ownership of the property and




the seller is authorized to sell it, and that the goods are as represented and can be
used for their intended purpose.

Income tax 1s a regular payment made to a government by individuals and organizations.

Incorporates are persons who are responsible for the initial organization of a corporation
and who provide the initial assets for a corporation.

Indirect distribution channel is the path to markets followed by goods which pass through
intermediaries (wholesalers, agents, retailers,) to the ultimate consumers of those
goods.

Individual needs are needs of knowledge and self-expression.

Industry is a collection of all the businesses that perform similar operations to provide the
same general kind of goods or services for example shoe industry.

Inflation is the increase in price of goods and services.

Installations are capital items which refer to buildings, machinery and fixed equipments
and etc.

Intermediaries are an individual or business that performs some marketing functions in
return for discounts from the producer or for markups when the goods are resold.
Investment is an expenditure of capital by an investor to establish for profit a new

enterprise or to upgrade on that exists.

Joint venture 1s a form of business ownership set up by two or more companies to carry out
a one-time, short Ilived business project, at the completion of which it ceases to exist.

Labor intensive process is a production process in which workers make a more significant
contribution to the value of the output than does any other element in the production
process, such as equipment.

Lease is the temporary control of real property.

Liabilities are money owed by a company for any reason, for example, borrowing or
purchasing.

Limited partnership 1s a form of business ownership in which one or more partners are
granted limited liability, provided there is always at least one partner with unlimited
liability.

“Mahber” is an association for mutual aid on attachment to specific patron saint.

Manager is a person who performs the unique work of management planning, organizing,
directing, and controlling an individual who works through the efforts of other people
In an organization to enable the organization to meet its objective,

Monetary transaction is an exchange of products with money.

Money 1s a means of exchange which serves as a standard of value and also provides a
convenient means of storing value.

Mortgage bond is type of a bond that is secured by property owned by the issuer of the
Bond.

Needs are basic forces that move a person to do something.
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Non-profit enterprises are enterprises, which do not seek a profit. Par value is price of a
share.

Partnership is a business form that is owned by two or more people for profit.

Patent is an article that protects the invention or discovery of a new and useful process.

Personal income tax is a tax paid based on how much money individuals earn from
employment and investments.

Physical distribution is all activities that are required to move products physically by
carrying from the producers to consumers.

Physical needs are needs that individuals must have in order to survive.

Premium 1s a regular payment made by an insured into a pool maintained by the
Insurance.

Producers are those people and organizations that convert inputs to a more useful product
for users.

Producer goods are those goods that are bought by individuals and organizations for
further processing or for use in conducting a business.

Production is the process of converting resources into a form in which people need or want
them.

Production function is the relationship between inputs and outputs in the production
Process.

Profit is the amount of money left from income made by selling goods and services after all
the costs of producing the goods and services have been paid for.

Property tax are taxes paid on regular intervals and their amount is being based on a
valuation of real or personal property.

Protective tariffs are taxes imposed on certain imported goods to reduce the amount of
goods imported or substantially to raise the price of specific imported goods’ to protect
domestic producers.

Pure risk is a type of business risk, which refers to possibility of loss caused by accidental
fire, injury or other damage to property or life.

Raw materials are producer goods, which are bought without being processed.

Retailers are a company or an individual who buys products for resale to ultimate
consumers.

Sales tax is a tax payment for which the amount is determined by the value of products
being sold.

Saving account is an account with a bank on which the bank pays interest to the depositor.

Service is any activity or benefit that one party can offer to another that is essentially
intangible and which does not result in the ownership of anything.

Share or stock certificate is the evidence of ownership in corporations.

Shopping goods are consumer goods that are bought after comparing several features of
the product.

Social needs are needs of belonging and affection.




Sole proprietorship is a form of business ownership in which a single individual assumes
the risk of operating the business, owns its assets and controls and rises its profits.

Specialty goods are goods bought by the consumer after a special shopping effort:
purchased infrequently and are sold in a few exclusive shops.

Speculative risk is a risk one whose consequences may be either favorable or unfavorable.

Standard products are items that are produced to their own manufacturers. Examples are
automobiles, toothbrushes, soft drinks and etc.

Stockbroker is a person or company that represents investors in the buying and selling of
securities.

Supplies are producer goods, which are consumed in the operation of manufacturing
processes like lubricants, pencils, nails and papers.

Synthetic process 1s an industrial process which creates new materials by physically
combining and changing other materials.

System 1s an organizational form or set of interrelated rules, procedures and the like. A
system can be economic, social political, physicall and so on.

Technology 1s the collection of methods a society uses to provide itself with material needs
and wants.

Trade channel or marketing channel is the sequence of business enterprises through
which a product passes on its way from producer to the final buyer.

Trademark 1s a mark that distinguishes goods supplied by a particular manufacturer or
merchant from similar goods manufactured or sold by others.

Transaction is a unit of measurement in exchange.

Utility is the satisfaction consumers receive from items they acquire or from activities they
engage in, or services they use.

Variable costs are costs which rise and fall according to changes in production activity or
volume of output.

Wants are needs that are learned during a person's life.

Warranty i1s a legal assurance that goods or services being sold contain desirable
characteristics.

Wholesaler 1s a business firm that buys goods In large quantity from different
manufacturers and re-sale them in smaller lots.
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